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From Macalester Homepage in Internet Explorer click on 1600grand

Macalester College: Private eral Arts College - Microsoft Internet Explor

File Edit Wew Favorites Tools Help

@Back - .\‘9 Iz] @ i:j ,',:__j Search *Favuﬂtes @ EE:L;' E;‘F l[:‘ 3 |__| ﬁ, ﬁ

=

Address |@ hktp: g s macale sker eduy

v| G0 Links **

ABOLUT ACADEMI ADMISSIONS ALUMNI ATHLETICS ADMINISTRATIVE INFO, SERV

& MACALESTER COLLEGE

~|

PROSPECTIVE STUDENTS

ALUMNI

PARENTS

DONORS

STEP.FORWARD

THE CAMPAIGN FOR MACALESTER

P8 cenior Michasl Waul raceived 3 Rhodes Scholarship, He will pursus
i . a two- year master's degree in medicinal chemistry at the
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2009, Listen to hirm talk about the experieances

‘Macalester on the Move

In the Spotlight

Commencerment 2009 May 16
Construction of Institute for Global
Citizenship

Reunion 2009: June 5-7

Special Stories

Wisual Tour
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A yesr ago, writer Ken LaZebnik '76 was one of
hundreds of striking members of the Writers
Guild of Armerica, It was then he co-founded
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Strike. TV sav it will eventually host nearly S0
Web series, view full story in the Pioneser Pressz»
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Enter your usual Macalester User Name and Password and click on Login

Macalester College Login - powered by SunGard Higher Education - rosoft Internet Explorer

File Edit “iew Favorites Tools Help

@Ba(k = \_,) IEI @ :_':j "':W Search ‘i_n‘:fFavu‘ritEs @ D_,;:L;v "_}F @ I_.| ﬁ 3

Address |@ https: fflumprod . macalester, edufcpfhome displaylogin

kzsages s

Lirks >

Secure Access Login wWelcome to 1600grand, Macalester's web portal
Uesiehaer D arand connects its users to the online resources they use most from one convenient location. All of the main online services
ely on are "under one roof.”
Password:
[ Login | [ Cancel | In Web-speak, it's called a "Portal." vou log in, and based on your role at Macalester, you see relevant information and have

access to useful tools, Because it's user-driven, each individual in the community is able to customize what is displayved and where

Change Passward it's located. It's a whole new way to get things done and stay in touch,

Confidentiality and privacy notice: 1600grand provides access to information that is of a confidential nature, including FERPA-
protected student information and personal biographical and employment information. Please remember to log out of your session
when you are done, especially if you are using a computer in a lab or classroom.

Having problems logging in? Click here.

Important Web Browser Information Questions abhout FERPA? Check with the Reqgistrar's Office!

Sormme users have experienced problerns accessing data from
the Banner adrinistrative systern via 1600grand using
Firafox on Windows. Until thase prablems have been . .

?
rezolved, Windows users may wish to use Internet Explorer vhat's Inside?
&.0 or 7.0 with 1600grand.

MNewrs and events: Today's happenings; announcements; campus and area news.

M= defagls C'h'" recommandad wab browsars for 1600grand Registration and grading: Course registration, grading, academic histary.
are suailable hers,

Employment information: Pay stubs, directory information, benefits, leave balances,

If you have questions about which web browser to use with Student life: Financial aid, organizations, groups, athletics, civic engagement.,
ic00grand, please contact the ITS Help Desk st <6525 or
helpdesk @macalester. edu. and much more...
Copyright @ SunGard 1998 - 2006, Top
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Click on the Business Services Tab

i Macalester College - 1600grand - Microsoft Internet Explorer
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Welcome Ms. Nancy L. Eastham A % ‘ @ @ .

Tou are currently logged in. logout help

e-mail calendar groups

BN (Library | ‘Business Services  ‘Employment/My Job . /Mac and Beyond | /My Tab| Decernber 10, 2008

My Announcemen BEE Around Macalester EEX | pirectory Search cE=EE
You currently have no al announcements T H |@
Enter all or part of a first narme, last narme, e-mail
username, departrent/office name, or organization
My Banner =[] Es] 4 : !
name to search the directory.
GM\Y Banner
about the Directory/FagQ
Today's Events EFEEE
frorn the Arts and Events Calendar » ”~

Wednesday Dec 10, 2008

Final Examinations

The Today ==
Today - from the Dean of Students Office

Library open & a.m. - midnight; extended hours to
3 a.m., Mac students only

Meditation Space - 9:30 AM - 11:30 AM
weyerhasuser Memorial Chapel
The Chapel will be awvailable during this time for individual

announcernents/Meetings | CDCAobs | Classifieds |
Speakers/Events | Volunteer Opportunities |
Wworkshops/Seminars | Submit announcerment - Today

guiet reflection. web site

Highlander Store - Red Ribbon Sale - 10:00 aM -
&:00 PM
20%: off selected iterms displaved with a Red Ribbon.

Highlander Store - 10:00 AM - 6:00 PM
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Click on Budget Queries to access Finance Self Service.
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Finance Self Service BEXE | Financial Advisor POEE |Finance Alerts Grants EaEE
Budget Queries $110,000,000 Mo _Grdants are scheduled to end in selected time
Encurnbrance Que Reno
B view Document $82,500,000
| Approve Doouments $55,000,000
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Budget Transfer 427,500,000
Multiple Line Budget Transfer Form Cary panner
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Click on My Banner for access to Requisitions, FGIBDST and printing
reports.
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Click on General Menu or Main Menu and continue with directions for
Requisitioning
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Navigation Examples
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The tab key on the left side of your keyboard is the
preferred way to move between fields within a block
in Banner.

What is a block? A block can be a whole screen, a
tab, or part of a screen if the screen is divided by
solid lines or tabs.



This screen has three blocks.

Oracle Developer Forms Runtime - Web: Open = FPAREQN

File Edit OptiDnS Block Item Record Query Tools Help
& " E fﬁdalllﬁﬁf@-l%l%h& (% | Sl [ e [ [ @[ X
"4 Requisition Entry: Commodity counting FPA 7 Seleieiel
Requisition: ROOOOOSS
Order Date: 05-JAN-Z2009 @ Transaction Date: 05-JAN-Z009 @ [ In Suspense
1 Delivery Date: 05-JaM-2009 [ Comments: | [ Document Text
Commodity Total: | .an! Accounting Total: | .on
« Document Level Accounting
Requestor/Delivery Information wendor Information Commodity ounting Balancing/Completion
| ufm Tax Group Quantity Unit Price
Item of 0 E | X = Extended: |
Commodity Description Discount: |
(v (=] additional: |
2 I | [ Commodity Text Tax: |
| | [ Item Text Commodity Line Total: |
| | [ 'add Commodity Document Commodity Total: |
| | [ Distribute
B FOAPAL of Remaining Commodity Amount: | [(TMSF Override [ UsD
[TMSF Suspense Extended: [ |
COA Year Index Fund Cl?ign Acct Prog Actv Locn Proj Discount: [ |
i | | Ad ] i A | =] Additional: [
3 | | | | | | | | =
[ | | | | | | | | FOAPAL Line Total: |
l_ | | | | | | | | | Document Accounting Total: |
Enter commaodity code . Use COUNT QUERY HITS to call FRIVPRD. | J

- Record: 1/1 | | o | | =05C=



Oracle Developer Forms Runtime - Web: Open > FPAREQN
File Edit Options Elqck Iterm ERecord Query Tools Help

To navigate between blocks use Next Block, either from the menu or click
the next block icon.

Y ECREEE Y @@

1
: \ \\\\
. 1 AR
Requisition: ! \nooss AN ‘\
1 — S N
Order Dy~ ~~"""""" -~sz008 [ . »_ Transaction Date: |05-JAN-2009 |E5) [ In Suspense
\ N
Delivery Next Block tnoos = ',"‘ Sesemmmmoos ts: | [ Document Text
Cummm:i Menu .00 i NeXt BlOCk :|g Total: | .00
1 9
! i Icon i I« Document Level Accounting
7
. 5 ! !
\ /
Requestor/Delivery Infarmation Commodity/Sccounting Balancing/Completion
usm Tax Group Quantity Unit Price
Item of 0 E] | X = Extended: |
Commuodity Description Discount: |
(v [v] additional: |
| [ commodity Text Tax: |

FOAPAL Line Total:

HEND

|
—
| | | | | | |

| |
| | [ Item Text Commodity Line Total:
| | [ 'add Commodity Document Commodity Total:
| | [ Distribute
FOAPAL of Remaining Commodity Amount: | [TNSF Override 0 usD
[INSF Suspense Extended: [ |
COA Year Index Fund Orgn Acct Prog Acty Locn Proj Discount: [ |
N R A Y BN . N additionat: [ |
| | Tax: (I |
|

Document Accounting Total:

Enter cammodity code . Use COUNT QUERY HITS to call FRIVFRD.

Recard: 141 | | o | | =0sC=




To exit a screen and return to the previous screen, click the large black X.

Text Type: ’EF Code: |ROOOOOS3 [7 Change Sequence: l_ Item Number: ’—
VYendor: |508926 .|De|| lCompuf:erl' Corporation
Commodity Description: |
Modify Clause: I—F [ Copy Commodity Text Default Increment: 10
Text Clause Number  Print Line
|Enter textthen exit using the black ¥ on the icon [ v W =
|Iine| | oot ’—
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [
| | O [ -
)
Record: 22 | o | | <05C>




To look up a value, click on the box with the down arrow.

Oracle Developer Forms Runtime - Web: Open = FPAREQN
File Edit Options Block Item Record CQuery Tools Help

BYE BEER 9 BEE A& EE Gl @ & @0X

Accounting. FRAREON 7l L) il et e e e e T e T e e T e T T T T e e T e T e e e L e L e e D e e T T e e

v Requisition Entry: Comrmodity,

Requisition: ’m
Order Date: m@ Transaction Date: m@ [/ In Suspense
Delivery Date: 05-JAM-2009 @ Comments: | [ Document Text
Commodity Total: | oo Accounting Total: | .00
v Document Level Accounting
Requestor/Delivery Infarmation Yendor Information Commmodity -oLnting Balancing/Completion
uyf Tax Group Quantity Unit Price
Item l— of l—l:l I— | X = Extended: |
Capmmodity Description Discount: |
(n/[__ﬂ\d\ id Additional: |
| \/ | [ commodity Text Tax: |
| | [ Item Text Commodity Line Total: |
| | T 'add Commodity Document Commodity Total: |
| | [ Distribute
FOAPAL l_ l_ Remaining Commodity Amount: | [TNSF Override 0 LISD
[ NSF Suspense Extended: [ |
COA Year Index und Orgn Acct Prog Actv Locn Proj Discount: [ |
] 2 . S I N € N . R . B additionat: |
l_ | | | | | | | | | Tax: ] |
L] | | | | | | | FOAPAL Line Total: |
I_ | | | | | | | | | Document Accounting Total: |

Enter commodity code . Use COUMNT QUERY HITS to call FPVFRD.
Recard: 11 | | o | | =08C=




To go to the next record or add a new record, use the down arrow on your
keyboard, or the next record icon or menu

Requisition:
Order Date:
Delivery Date:

/ Transaction Date: 05-JAM-2009 @ [In Suspense
one [H) Comments: | [ Document Text
.00 Accounting Total: | -00

Commodity Total:

¥ Document Level Accounting

Requestor/Delivery Information Wendor Information Commaodityfaccounting Balancing/Completion
usm Tax Group Quantity Unit Price
Item of o E] | | X = Extended: |
Commodity Description Discount: |
(v d additional: |
| | [ Commuodity Text Tax: |
| | [ Item Text Commodity Line Total: |
| | [ 'add Commedity Document Commodity Total: |
| | [ Distribute
FOAPAL of Remaining Commuodity Amount: | [TMNSF Override g ISD
[INSF Suspense Extended: [ |
COA Year Index Fund orgn Acct Prog Acty Locn Proj Discount: [ |
7 ST N & N N L S o N A Additonal: |
L | | | | | | | Tax: O |
[ | | | | | | | | FOAPAL Line Total: |
I_ | | | | | | | | | Document Accounting Total: |
Enter commodity code . Use COUNT QUERY HITS to call FPIVPRD. ’ | J

- Record: 11 | ] o | | =o8C= -



For questions on requisitioning call:
Kathy Johnson x6551

For questions on Banner navigation or other general
Banner questions call:

Tracy Arndt x6567
Nancy Eastham x6577



