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What Budget Queries will do for you...

» Quickly generate real-time budget vs. actual reports for your
organization

S

» Design and save queries that meet your specific needs
» Easily drill down to see the detail behind summary figures
» Produce inception to date grant expenditure status

» Produce activity code expenditure reports

4

Download all or selected columns to Excel for further analysis
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Getting there

» Loginto 1600grand (see 1600grand handout)
» Click on the Business Services tab

=

Content/Layout Welcome Ms. Kate B % ‘ @ @
Wou are currently logag e-mail calendar groups logout help
m Library ' Business Services 'Employment/My Job  Mac and Beyond ' My Tab January 14, 2008
My Announcements @E= | | Around Macalester BIEX | Directory Search [=]]E3E3)
You currently have no personal || |®
announcements
Bulletin =[] Enter all ar part of a first narme, last narme, e- 3
. mail usernarme, departrent/office name, or
My Banner =X EHE;ETIN: Friday January 11, arganization name to search the directory,
DMy Banner . .
View complete issue =
About the Directary/FAQ
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In the Business Services tab click on Budget Queries.

el
ContentLayout | Welcome Ms. Nancy L. Eastham = | & @ @
fou are currently logged in. e-mail calendar groups logout  help
Home !  Library . :THGESST 001  Employment/My Job '  Matand Beyond . /My Tab January 7, 2009
Finance Self Service EE | |Financial Advisor EOE:| | Finance Alerts Grants 2] =1 5 [
Budget Queries $110,000,000 Mo Gr;nts are scheduled to end in selected time
Encurnbrance Query peria
B view Document $82,500,000
| Approve Documents $55,000,000
PP My Banner B
Budaget Transfer $27,500,000
Multiple Line Budget Transfer Form (ny Banner
fh— — — — — — — —
1 2 3 4 =] n
Business Services Links =X
Le Adjusted ¥TD Activity / Awvailable Percent Percent AI’QOS REDOI'tS @@E
gend Fund Orgn N 5
Accounting Budget Commitments Balance Spent Awvailable
1100000 107,232,284 75,548,709 31,684,575 70,45 29,55 Launch Argos
Budget 2 o] o] o
Payables 3 8 8 |
4 0 0 o
PCard & 0 0 o Training Documentation
Procurement
Band Editar User Guide (PODF)
Student Accounts Financial Advisor EaEE
$1.00 | |\ v
@ 4 Internet
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For a Dasic budget query select Budget Status by Account
from the drop down box.

[@1600grand |
o back to = é&‘ ® 9

Business Services Tab N
e-mail calendar groups logout help

Personal Information  Employee’ ‘WebTailor Administration

Search | |[ae] MEMU  SITE MAP  HELP

Budget Queries

q To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and select Retrieve Query.

Create a New Query
Type

Budget Status by Account
Budget Status by Account
Budget Status by Orgamizational Hierarchy
Budget Quick Query

Retrieve Existing Query
Saved Query |N0ne w

[ Retrieve Query ]

[ Budget Queries | Encumbrance Query | Approve Documents | View Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance
Template ]

RELEASE: 7.2 powerad by
SUNGARD HIGHER EDUCATION

@ Dane 8 Internst
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Click on Create Query.
& 1600grand |

@ back to E %

Business Services Tab !
e-mail calendar groups

® 4

logout help

Personal Information 'Employee’ ‘WebTailor Administration m

Search | | [&2] MEMU SITE MAP HELP

Budget Queries

q To create a new query choose a query type and select Create Query, To retrieve an existing gquery choose a saved guery and select Retrieve Query,

Create a New Query
Type | Budget Status by Accoun w

[ Create Query ]

Retrieve Existing Query
Saved Query |N|:|ne -

[ Retrieve Query ]

[ Budget Queries | Encumbrance Query | Approve Documents | Wiew Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance
Template ]

RELEASE: 7.2 powsrad by
SUNGARD' HIGHER EDUCATION
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Be sure these boxes are checked for a standard query,
once checked they will default next time.

[®1s00grand |

< back to = & | @ @

Business Services Tab N
ae-mail calendar groups logout help

Personal Information. 'Employee WebTailor Administration L
Ssearch | | MEMU SITE MAP  HELP
Budget Queries
Select the Operating Ledger Data columns to display on the report,
1 Adopted Budget
O Budget Adjustment L Encumbrances
| Adjusted Budget [] Reservations
[ Tempa 7 Budgg Commitments
Final Budget Awvailahle Balance
Save Query as: |
O Shared
[ Budget Queries | Encumbrance Query | Approve Documents | Yiew Docurment | Budaet Transfer | Multiple Line Budget Transfer | Delete Finance
Template ] L
RELEASE: 7.2 powered by
SUNGARD HIGHER EDUCATION b
I@ 8 Internet
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Then click on Continue.
[®1600grand |

< back to = & | @ @

Business Services Tab ae-mail calendar groups logout help
Personal Information. 'Employee WebTailor Administration L
Ssearch | | MEMU SITE MAP  HELP
Budget Queries
Select the Operating Ledger Data columns to display on the report,
1 Adopted Budget Year to Date
O Budget Adjustment L Encumbrances
| Adjusted Budget F Reservations
D Temporary Budget Commitments
Final Budget Awvailahle Balance
Save Query as: |
O Shared
[ Budget Queries | Encumbrance Query | Approve Documents | Yiew Docurment | Budaet Transfer | Multiple Line Budget Transfer | Delete Finance
Template ] L
RELEASE: 7.2 powered by
SUNGARD HIGHER EDUCATION (i
I@ 8 Internet
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Fill in the following fields

Personal Information. Employee WebTailor Administration >
Search | | [a=] MEMU  SITE MAP  HELP
Budget Queries
For a Budget Query to be successful, a user with Fund Organization query access must enter a value in either the Organization or Grant fields as well as
the Fiscal vear, Period, and Chart of Accounts fields. If Grant information is queried, all retrieved information is Grant Inception to Date. Otherwise, all
information retrieved is through the Fiscal vear to Date.
To perform a comparison query select a Comparison Fiscal vear and Period in addition to the required Fiscal vear and Period. with this selection, all
details retrieved will be placed next to the corresponding cormmparison fiscal period.
Fiscal vear:
Comparison Fiscal vear
Commitment Type:
[ Chart of Accounts O (
100000 ode here
(zmmars Type
1
F Include Revenue Accounts
- (J
Save Query as:l C C O
L] Shared olal> Dre
[ Submit Query ]
[ Budget Queries | Encurnbrance Query | Approve Docurments | Yiew Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance
Template ]
RELEASE: 7.2 powsred by —
SUNGARD HIGHER EDUCATION b

I@ Done & Internet
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Click on Submit Query.

Personal Information' Employee' WebTailor Administration

Search | ED MEMU  SITE MAP  HELP

Budget Queries

q For a Budget Query to be successful, a user with Fund Organization guery access must enter a value in either the Organization or Grant fields as well as
the Fiscal rear, Period, and Chart of Accounts fields. If Grant information is queried, all retrieved information is Grant Inception to Date. Otherwise, all
information retrieved is through the Fiscal Year to Date.

q To perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this selectian, all
details retrieved will be placed next to the corresponding comparison fiscal period.

Fiscal vear: SO09 Fiscal period: 1z

Comparison Fiscal year: | pone Comparison Fiscal period: | pjone

100000 [[activity |
720010 [ Location |
Fund Type

7 Yo [ Accournt Type ]

[ Chart of Accounts ]

Fund

Organization

Grant

Account

L s

i
i

Program

F Include Revenue Accounts

Save Query as:l

F Shared

Subrit Query ]

[ Budget Queries | Encumbrance Query | &Approve Docurments | Yiew Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance
Template ]

RELEASE: 7.2 powered by
SUNGARD" HIGHER EDUCATION

|*

3

I@ Done 8 Internst
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Your Budget Status report will appear!

Query Results 5
Account Account Title FYO9/PD12 Final FYO9/PD12 Year to FYo09/PD12 FYO09/PD12 Available
Budget Date Commitments Balance
700000 Office Supplies 2,100.00 1,952.77 .00 147,232
700004 Hospitality Supplies 350,00 65.88 .00 284.12
700005 Food 2,100.00 407 .95 .00 1,692,035
FO0501 Rooks 100.00 a.o0 a.o00 100.00
700600 Equipment < £10,000 2,500.00 0.00 0.00 2,500.00
FOO0&01 Equiprment Rental 4,500.00 a.o0 a.o00 4,500.00
FO0602 Equiprment Maintenance 2 So0o.a0 156.00 .00 244,00
Repair
TOO0&02 Furniture 1,500.00 a.o0 a.o00 1,500.00
7O00e06 Computer Hardware = £10,000 1.000.00 o.an o.an 1,000,000
701000 Postage &,050.00 1,453,932 a.o00 4,596.07
701500 Telephone Soo.a0 621.932 .00 [ 181.92)
702000 Dues Memberships 2. Soo.an 428.00 .00 F2.00
Subscriptions
7032002 Professional Services 0.00 0.00 0.00 0.00
70320032 Printing Services 2,250.00 FO.00 .00 2,420,000
TO4000 Airfare - Trawvel 1,650.00 ao01.00 a.o00 1,049.00
Screen total 253,200.00 5,817.46 .00 20,082,594
RLUnning total 25,200.00 5,817.46 .00 20,022,594
Report Total (of all recards) T4,600.00 28,002.09 .00 26,591.91
[ Download all Ledger Columns ] [ Download Selected Ledger Columns ]
[ Save Query as ]l
Ll Shared
Cornpute Additional Golurnins for the guery
Column 1 Operator Column 2 Display After Column Mew Column Description
| FrogsPD1z adopted Budget  ~| |percent of | | Fro9/PD1z Adopted Budget | |Fro9/PD12 adopted Budget  ~ ||
[ Perform Computation ] b
&] & Internet
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Notice there are three total lines, one for the screen you are
viewing, a running total and total for the whole budget.

|*

Query Results

Account Account Title FYO09f/PD12 Final FryO9f/PD12 Year to FY09/PD12 FyO9/PD12 Aavailable
Budget Date Commitments Balance
FOOoooo Office Supplies 2,100.00 1,952.77 .00 147.23
700004 Hospitality Supplies 250,00 565.88 .00 284,12
FOO000S Food 2,100.00 407 .95 a.o00 1,692.05
700501 Books 100,00 .00 .00 100.00
700500 Equipment < £10,000 2,200.00 .00 .00 2,500,000
700601 Equipment Rental 4,500.00 0.00 0.00 4,500.00
700602 Equipment Maintenance & 500.00 15&.00 o.ao 244,00
Repair
TOO0&02 Furniture 1,500.00 a.o0 a.o00 1,500.00
FOO0e0s Computer Hardware < £10,000 1,000.00 .00 .00 1,000.00
701000 Postage 5,050.00 1,453,922 .00 4,596.07
FO01500 Telephone S00.a0 621.93 a.o00 [ 121.92)
FOZ000 Dues Memberships 2 So0o.a0 4282.00 .00 F2.00
Subscriptions

703002 Professional Services 0.00 0.00 0.00 0.00
ooz 2,250.00 FO.00 .00 2,420,000
1,650.00 ao01.00 a.o00 1,049.00
253,200.00 5,817.46 .00 20,082,594
Running total 25,900.00 } 5,817.46 o.an 20,082.594
Feport Total (of all recaords T<4,a00.00 28,002.09 o.o0 26,5991.91

/’
A
".Zéﬁe“ Budget left

—

[ Download all Ledger Colurmns ] [

Actuals
Requisitions to spend
or other
encumbrances

[ Save JQuery as ]l

= Shared

Cormpute Additional Colurmns for the guery
Column 1 Operator Column 2 Display After Column MNew Column Description
| FrogsPD1z adopted Budget  ~| |percent of | | Fro9/PD1z Adopted Budget | |Fro9/PD1z adopted Budget  w ||

[ Perform Computation ]

(£

&] & Internet
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To view more accounts click on Next 15

wery Resuits

Account A¢gcount Title FYyOo9/PD12 Final FYO9/PD12 Year to FYyoO9/PD12 FYy0o9/PD12 available
Budget Date Commitments Balance
Foo000 Office Supplies 2,100.00 1,952.77 o.o0 147.232
700004 Hospitality Supplies 250.00 535.82 a.00 284.12
70000S Food =2, 100.00 407 .95 a.o0 1,692.05
700501 Books 100.00 o.oo a.o0 100.00
700600 Equiprment < 10,000 2.,500.00 o.oo a.o0 2.,500.00
700601 Equipment Rental <,500.00 o.o0 a.00 <,500.00
FOoosoz Equipmer‘lt Maintenance 2. S00.00 15&.00 .00 244,00
Repair
700502 Furniture 1,500.00 o.oo o.o0 1,500.00
700606 Computer Hardware = £10,000 1,000.00 o.oa a.00 1,000.00
FO01000 Postage &,050.00 1,453.93 a.00 <+,595.07F
701500 Telephone sSCoo.00 581.93 a.o0 [ 181.93)
702000 Dues Memberships 2 Soo.o0 422,00 a.00 F2.00
Subscriptions

702002 Professional Services o.o0 o.oo o.0o o.oo
702002 Printing Services 2,550.00 Fo.ao o.o0 2,420.00
704000 Airfare - Travel 1,650.00 aol1.00 a.00 1,049.00
Screen total 25,900.00 5,817.46 a.o0 20,022.54
Running total 25,900.00 5,817.46 a.o0 20,022.54
Report Total (of a} records) F4,600.00 38,002,029 0.00 256,591.91
[ Download All Ledger Columins 110 Download Selected Ledger Colurmns 1

[ Sauve Qusry as ] |

= Shared

Compute Additional Cofurmns for the query
Column 1 Operator Column 2 Display After Column MNewe Column Description
| FroosPo1z Adopted Budget ~| |percent of | [Froe/rD1z adopted Budget ~| |Frog/PD1z Adopted Budget v ||

[ Perform Computation ]

&] # Internet
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The query can now be saved.

Query Results

Account Account Title FY0D9/PD12 Final FY09/PD12 Year to FYO9/PD12 FY09/PD12 Available
Budget Date Commitments Balance
704001 Hatel - Travel 3,700.00 551,40 0.00 3,148 60
704002 Meals - Travel 500.00 203.32 0.00 206,68
704003 Ground Transportation - 150.00 118.60 0.00 31.40
Travel
704004 Mileage Parking & Talls 200.00 17037 0.0a 29.63
704500 Conferencef Event Fees 4,150.00 3,779.09 0.0a 37091
704501 Room Rental 0.0a fa0.00 0.0a [ 60.00)
710002 Taxes & Assessments 0.00 7.00 0.00 [ 7.00)
717015 Overf Short .00 0.00 .00 0.00
717100 Document Services 0.00 6,589.54 0.00 [ 6,989.54)
&llocation
720002 Prizes & Awards - Other 0.00 0.00 0.00 0.00
730000 Bank Fees 40,000.00 20,711.31 .00 18,288.69
Screen total 43,700.00 32,190.63 0.0a 16,509.37
Running total J4,600.00 28,008.09 0.0a 26,591.91
Report Total (of all records) 74,600.00 38,008.09 0.00 36,591.91
[ <Previous 15 ]
[ Daownload &ll Ledger Caolurnns ] [ Download Selected Ledger Colurnns ]
[ Save Query as ]
] Shared .
@Dnne 8 Internet
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Fill in a description next to Save Query As (do not
click on the Shared box) Click on ‘Save Query As’.

Query Results

Account Account Title FY09/PD12 Final FY0D9/PD12 Year to FYO9/PD12 FYD9/PD12 Available
Budget Date Commitments Balance
704001 Hotel - Travel 3,700.,00 231,40 0.00 3,145.60
704002 Meals - Travel S00.00 207.17 0.00 292,83
704003 Ground Transportation - 150,00 124.60 0.0o0 25.40
Travel
704004 Mileage Parking & Tolls 200.00 170.37 o.oo 29.63
704500 Conferencef Event Fees 4,150.00 3,779.09 0.00 370,91
704501 Room Rental 0.o0 a0.00 o.0o [ a0.00)
710002 Taxes & Assessments 0.00 7.00 0.00 [ 7.00)
717015 Overf Short 0.0 o.oo o.oo o.oo
717100 Docurment Services 0.00 6,589.54 0.o0 [ B6,5989.54])
Allocation
720002 Prizes & Awards - Other 0.00 0.o0 0.o0 0.o0
730000 Bank Fees 40,000.00 20,651.21 0.00 19,348.69
Screen total 43,700.00 22,140.48 o.0o 16,559.52
Running total F4,600.00 38,0239.22 0.00 36,560,748
Report Total {of all records) 74,600.00 38,039.22 0.00 26,560,782

us 15 ]

wnload All Ledger Columins ] [ Download Selected Ledger Colurmns ]

P

[ save query as nﬂusiness Services 0809 ) |

[] Shared ~——

& Daore & Internet

} |4 Budget Queries in Banner Finance Self Service Jan 2009
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To run another query click on Another Query.

ALduls FlisED oL e dl W - LA el o, o, [E ) [HRE N
730000 Bank Fees 40,000.00 20,651.31 0.00 19,348.69
Screen total 48,700.00 32,140,458 0.00 16,559.52
Running total 74,600.00 38,039.22 0.0o0 36,560.78
Report Total (of all records) 74,600.00 38,039.22 0.00 36,560.78
[ Download All Ledger Calumns ] [ Download Selected Ledger Columins ]
[ Save Query a= ]|
] Shared

ditional Columns for the query

Operator Column 2 Display After Column Mews Column Description
ndopted Budget Vl | percent of Vl |FY|39.I'PD12 Adopted Budget Vl |FYD‘3/PD12 Adopted Budget e ||
Computation
b
I@ B Internet

} |5 Budget Queries in Banner Finance Self Service Jan 2009
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Once you have saved a query, you can run your
query using Retrieve Existing Query

Budget Queries

Q To create a new query choose a query tvpe and select Create Query, To retrieve an existing query choose a saved query and select Retrieve Query,

Create a New Query Click here to look up
Type | Budget Status by Account v

saved query
Retrieve Existing Query
Saved Query |N|:|ne ( v

[ Retrieve Query ]

[ Budget Queries | Encumbrance Query | &pprove Docurments | View Document | Budget Transfer | Multiple Line Budget Transfer | Delete Finance
Template ]

RELEASE: 7.2 powered by
SUNGARD' HIGHER EDUCATION
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Click on the saved query you want to run.

Budget Queries

To create a new query choose a query type and select Create Query, To retrieve an existing query choose a saved query and
select Retrieve Query,

Create a Mew Query
Type | Budget Status by Account W

[ Create Query ]

Retrieve Existing Query
Saved Query

Business Services 0809 (Personal)
Marne of Query (Persanal)
Greg's 2009 Budget {(Shared)

[ Budget Queries | Encumbrance Query | Approve Documents | View Document | Budget Transfer | Multiple Line Budget
Transfer | Delete Finance Template ]

RELEASE: 7.2 powered by =
SUNGARD' HIGHER EDUCATION w

I@ ® Internet
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Then click on Retrieve Query.

Budget Queries

To create a new query choose a query type and select Create Query, To retrieve an existing query choose a saved query and
select Retrieve Query,

Create a New Query
Type | Budget Status by Account W

[ Create Query ]

Retrieve Existing Query

Saved Query | Business Services 0809 (Personal) V|

[ Retrieve Query ]_

[ Budget Queries | Encumbrance Query | Approve Documents | Yiew Document | Budget Transfer | Multiple Line Budget
Transfer | Delete Finance Template ]

RELEASE: 7.2 powsrad by
SUNGARD' HIGHER EDUCATION

@ 8 Internet

(=
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Click on Continue.

[

Personal Information Employee WebTailor Administration

Search | | (@) MENU SITE MAP HELP

Budget Queries

Template Business Services 0209 (Personal) retrieved.

Select the Operating Ledger Data colurnns to display on the report,

F Adopted Budget Year to Date

F Budget Adjustment ] Encumbrances
F Adjusted Budget ] Reservations

|:| Temporary Budget Commitments
Final Budget Available Balance

Save Query as:| B

F Shared

[ Continue ] 4 —

@ ﬁ Inkermet

} 19 Budget Queries in Banner Finance Self Service Jan 2009
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All your settings have been saved, just click on
Submit Query.

Budget Queries

For a Budget Query to be successful, a user with Fund Organization gquery access must enter a value in either the Organization or
srant fields as well as the Fiscal vear, Period, and Chart of Accounts fields, If Grant information is queried, all retrieved
information is Grant Inception to Date. Otherwise, all information retrieved is through the Fiscal vear to Date.

Template Business Services 0209 (Personal) retrieved.
-y

To perform a comparison query select a Comparison Fiscal vwear and Period in addition to the required Fiscal Year and Periad.
wiith this selection, all details retrieved will be placed next to the corresponding comparison fiscal period.

Fiscal year: 2009 Fiscal period:
Comparison Fiscal year: Comparison Fiscal period:

Commitment Type: | Al vl

[ Chart of Accounts ] |[-.-1 I:I
Zrganization ] |?2DD:|_|:| Location |:|

Srant | Fund Type
Account |j-"«=';.-::P [ Account Tupe ]
Prasram ]

1 Include Revenue Accounts

Save DQuery as:l

1 Shared

e suen ) {—
A

I@ Dane & Internet
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Your data is retrieved, click on any item in blue to see
more detail.

I\.r'll=-|l:IIIILl:ILIl_lII SO LU SIS SD IS YILT D HL-LI'.'I'.}' =il
Account 7% Location All
Query Resulls
Account Account Title FYo09/PD12 Final FYD9/PD12 Year FYOD9/PD12 FY0D9/PD12 Available
Budget to Date Commitments Balance
700000 Office Supplies /2,100.[@ 1594@ 0.00 105.95
700004 Hospitality Supplies 350.00 05,88 0.00 284,12
700005 Food 2,100.00 407,95 0.00 1,692.05
700501 Books 100,00 0.0a 0.0o 100,00
700600 Equipment < £10,000 2,500.00 0.0a 0.0o 2,500.00
700601 Equipment Rental 4,500.00 0.0a 0.00 4,500.00
FO0a02 Equipm.ent Maintenance 200,00 156.00 0.00 344,00
& Repalr
700603 Furniture 1,500.00 0.0a 0.00 1,500.00
700606 Computer Hardware < 1,000.00 0.o0 0.00 1,000.00
£10,000
701000 Postage &,050.00 1,453.93 0.0o 4,596.07
701500 Telephone =00.00 721,93 0.00 [ 221.93)
702000 DuEs Memberships & \ 500.00 4289 0,00 72.00
L >
;E_'] ® Internet

P 21 Budget Queries in Banner Finance Self Service Jan 2009
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After clicking on a blue expense number, you are
taken to a detail screen.

Account:

Document List

Transaction Date Activity Date Document Code Vendor/Transaction Description

Moy 30, 2008
Sep 30, 2008
Sep 30, 2008
Jul 31, 2008

Jun 26, 2008
Jun 26, 2008
(ct 13, 2008
(ct 06, 2008
Jun 30, 2008
Jun 30, 2008
lun 16, 2008
£ug 28, 2008
Bug 27, 2008
lun 12, 2008

700005 Food

Dec 09, 2008 PCOOOO32
(Oct 13, 2008 PCOODO30
(Qct 13, 2008 PCOOOO3D
Aug 11, 2008 PCODOOZ2E
il 16,2008 10006728
Jul 16, 2008 10006728
(Qct 13, 2008 10035739
(Oct 06, 2008 10038287
Jun 30, 2008 10034496
Jun 30, 2008 10034496
Jun 16, 2008 10034066
£ug 29, 2008 FO0OD1B83
£ug 28, 2008 FO001877
Jun 13, 2008 FOO01494

Report Total (of all recards):

Lwailable Budget Balance: 1,692.0

Location: Al

EASTHAM 18-NOV LUNDS #7 16.37 Bl
JOHMSON 18-5EP CARIBOQU COFFEECO 1287 ]ELD
JOHMSON 17-5EP RAINBOW FOODS 000 20,73 ]E16
WALKER 21-]UL KOWALSKI'S MARKET 42 BOJELE
Errar corr Beverage serve 6/17-18 [ 62.33)E16
Error carr Beverage serve 6/17-18 [ 27.02)]E16
Bon Appetit Management Company 70,78 INNI
Bon Appetit Management Campany 125,50 INNI
Bon Appetit Management Company 62,31 INNI
Bon Appetit Management Company 27,02 INNI
Bon Appetit Management Campany 42,91 INNI
unch 32.00C551
lunch 33.00C551
office supplies 0.9 C551

Budget remaining for
expense code selected

Amount Rule Class Code

|

@ Dang @ Intermet
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To return to the previous screen click on the Back
arrow at top of screen.

— — —— A P i = f ¥
|i.] @ :\J p ) Search ;:? Favorites @ [_' = 7] J ﬁ “ﬂ Lirtks
T god. macalester . edufcp/render, UserLayoutRootMode . uPTuP_tparam=utféwutf=":2fcp%:2fip%e2flogin?t 3Fsys 9 3dschssb e 2eur % 3dhttps; [ /ss. banner .macales V| G
& 1600gra,
il back to E % ‘ @ @
" Business Services Tab :
e-mail calendar groups logout  help
Summary Year to Date Transaction Report %
Period Ending May 31, 2009
As of Jan 15, 2009
Chart of Accounts: M Macalester College Cormrmitrent Type: all
Fund: 100000 Operating Budget - Unrestricted Program: &l
Qrganization: 720010 Business Services Lctivity: &l
Account: 700005 Food Location: All
Document List
Transaction Date Activity Date Document Code Yendorf mocockion Do cmin o brssonant Csko Code
HWov 30, 2008 Dec 09, 200§ PCO00032) YOU can d”" down further
Sep 30, 2008 Cct 13, 2008 PCOO0020 I k I 0
Sep 30,2008  Oct 13, 2008 PCO00DO30 b)’ Clicking on any blue item
Jul 21, 2008 Aug 11, 200§ PCOOOOZE WALKER. —— R— — _
Jun 26, 2008 Jul 15, 2008 | 10006728 Error corr Beverage serve 6f17-18 [ B2.331IE16
Jun 26, 2008 Jul 16, 2008 | 10006728 Error corr Beverage serye 6f17-18 [ 27.0211E16
Oct 13, 2008 oct 13, 2008 100328739 Bon Appetit Management Company J0.78 IMMI
Ock 06, 2008 Oct 06, 2008 IO03B287 ) Bon Appetit Management Company 125.50 INMI
} 23 Budget Queries in Banner Finance Self Service Jan 2009
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To (gry a grant, fill in the Grant box with the grant
fund code and be sure Include Revenue Account is
checked. Click on Submit Query.

Personal Information’ 'Employee  wWebTailor Administration
search | | MEMU  SITE MAP  HELF
Budget Queries
Fiscal year: 2009 W Fiscal period: 12 W
Comparison Fiscal year: Comparison Fiscal period: | pjone w
Commitment Type: all

= I
o
=

[ Chart of Accounts ]

[

m_|

il

it
)

210051 Fund Type
Account ccount Type

Include Revenue Accounts

Location

1 Ackivity

]

Save Query as:l |
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The Report Total is your Grant balance. A Grant
query shows all activity from the beginning of the

grant.
A
Query Results
Account Account Title GYD8/PDOY Final GYD8/PDO9 Year to GYD8/PDO9 GYOD8/PD0O9 Available
Budget Date Commitments Balance
520000 Gifts General 0.oo 50,000.00 0.0a ( 50,000.00)
700000 Cffice Supplies 0.oo 3784 0.0a ([ 37.84)
700001 InstructionfLab 0.oo0 1,100.00 0.0a (1,100.00)
Supplies
700005 Food 0.oo 1,406.64 0.0a (1,406.64)
700501 Books 0.oo 74.93 0.0a ([ 74.98)
703200 Honoraria 0.oo 23,968.00 0.0a ( 23,968.00)
703314 Transpurtatiun 0.oo 125,25 0.0a ([ 125.29)
Services
704002 Meals - Travel 0.0o0 166,65 0.00 { 166,65)
704004 Mileage Parking & Tolls 0.00 3.00 0.00 {2.00)
{ Report Total {of all records) 0,00 23,117.64 | 0.00
[ Download &l Ledger Colurnns ] [ Download Selected Ledaer Columins ]
Save Query az |
] Shared
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To query by Activity Code, add an activity code in the
Activity box and click Submit Query.

|

For a Budget Query to be successful, a user with Fund Organization query access must enter a value in either the Organization or Grant fields as well
as the Fiscal Year, Period, and Chart of Accounts fields, If Grant information is queried, all retrieved information is Grant Inception to Date.
Otherwise, all information retrieved is through the Fiscal vear to Date.

Tao perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Period. With this selection, all
details retrieved will be placed next to the corresponding comparisan fiscal period.

Fiscal year: 2009 W Fiscal period: 17 |4

Comparison Fiscal year: | pone + Comparison Fiscal period: | e

Commitment Type: all

Index

]
]<
| &

[ Chart of Accaunts ]
(Fund | 100000 iAdivitv ] 2901
214010 Location

m Fund Type

7o Account Type

O Include Revenue Accounts

:
L.
DDD

Save Query a5:|

N Shared
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Expense for just the activity code will appear.

Accourt 7% Lacation Al A
Query Results
Account Account Title FY09/PD12 Final FYD9/PD12 Yearto FYD9/PD12 FYD9/PD12 Available
Budget Date Commitments Balance

700005 Food 0.00 249,32 0.00 (249.32)
701000 Postage 0.00 48.60 0.00 ( 48.60)
703005 Advertising Services 0.00 1,450.00 0.00 (1,450,00)
717100 Document Services 0.00 10.63 0.00 ( 10.63)

Allocation
Report Total (of all records) 0.00 1,798.55 0.00 (1,758.55)

[ Download All Ledger Columns ] [ Download Selected Ledger Columns ]

Save Quary as ‘ |

[] Shared
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&

Please call if you have any questions!

» Tracy Arndt x6567

» Nancy Eastham x6577
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