
SUMMARY BUDGET QUERIES BY

ORGANIZATION CODE

In Banner Finance Self-Service
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Getting there

� Log into 1600grand (see 1600grand handout)

� Click on the Business Services tab
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Click on Budget Queries under Finance Self Service.
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Click on the drop down menu to select a query type.
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Click on Budget Status by Organizational Hierarchy.
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Click on Create Query.
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Be sure these boxes are checked for a standard query, 

once checked they will default next time.
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Then click on Continue.
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Be sure the following fields are entered.

Feb 2009

To view expense without 
salaries enter 7%



For a Budget Hierarchy query, the Org code will be 5 digits or 

less, depending on where in the hierarchy you query from.
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A 5 digit Org code will bring up 
all 6 digit org codes that report 

to that Org.



Click on Submit Query to retrieve your data.

Feb 2009



Summary information by org code is displayed.

For more detail click 
on items in blue.
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The Rollup line 
totals all Org codes



To save your query for future use, fill in a name and 

click on Save Query As
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To start over or run another query, scroll down and 

click Another Query.
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Once you have saved a query, you can run your 

query using Retrieve Existing Query

Click here to look up 
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Click here to look up 
a saved query



From the drop down box, click on the query you want 

to retrieve.
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Then click on Retrieve Query.
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Continue…
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Your settings are saved, so just click Submit Query.

Feb 2009



You are back to your budget data.  To return to 

1600grand, click on back to Business Services Tab.
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Please call if you have any questions!

� Tracy Arndt  x6567

� Nancy Eastham x6577� Nancy Eastham x6577
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