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Banner Finance reports using Argos
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Log into 1600grand using Internet Explorer for PC users.  Start 

at the Business Services tab.
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Click on Launch Argos in the Argos Reports channel.  

If you don’t have this channel, please contact 

Business Services at x6577.
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The Evisions web page opens.  Click on Argos in the left hand 

column.
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Then click on Start Here.
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A Login box will appear, enter your Username 

and Password (same as Banner).  Click on the Login 

button.
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Argos opens.
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Click on the + next to the Argos folder icon.
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Click on the + by the Macalester folder.
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Click on the + by the Business Services Reports 

folder.  
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These are the report types available.  Click on a + by 

the report type you want.
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Click on the report you want to run.
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Click on the Execute button on the top of the right hand column 

that says Run this Report
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Click on the fund and fiscal year you want to look up a balance 

for.  Then click on Next at the bottom of the screen.
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Click on Preview.  The message “Processing. Please 

Wait.” will appear.  This can take up to a minute.
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If your report does not appear after a 
minute or you have any other problems 
please call Nancy x6577 or Tracy x6567



Then your report will appear!
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If the fund has been overspent, there will be brackets 

around the amount.  (x,xxx.xx)
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You can print your report using the printer icon.
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When you are done, click on Close in the upper left 

corner.  
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Then click on close again in the bottom right of the 

next screen.
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Or click on Back to select a different fund you want 

to check the balance for.
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To exit Argos, click on the Logout icon in the upper 

left of the screen.
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You can then close the Argos window.
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Also close the Evisions window.
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Please call with any questions!

� Nancy Eastham  x6577 

Tracy Arndt  x6567� Tracy Arndt  x6567

� Dave Berglund x6234
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