First Year Student Spring Registration Appointment Suggestions
1)  Start out by asking how things are going generally—academically, co-curricularly, in the residence halls, etc.   You may have a sense of this already from interactions in class, but the one-on-one meeting allows for a broader discussion.    

2) Be sure to take a look at the mid-term grades prior to the appointment.  Is the student’s performance in your course reflected in the others?   Students should be encouraged to consult with faculty members in courses where their grades are weak and to seek out help from the MAX Center or other resources on campus (i.e. preceptors, departmental tutors).   Academic Programs and Dean of Student’s staff also do outreach to students who have weak mid-term grades.  You should feel free to send students who are having difficulties to either office.
3)  Inquire about long term plans.   How have their experiences this semester confirmed or changed their plans for a major, minor, or concentration?  It is just fine for first-year students to explore the curriculum, but it is a good idea to get a sense of where they may be heading, so you can make appropriate recommendations for courses.
4) Spring schedule considerations.   

a. If students are taking courses in a sequence (i.e. in math, language or science) then they should plan to take the next course in the spring, unless they are not going to continue with the sequence.  Remember that students must demonstrate proficiency through Intermediate 2 to complete our second language requirement.
b. Progress on requirements.  It might be helpful to show students how to access their Degree Evaluation on 1600 Grand and to discuss their progress on degree requirements as they consider spring courses.  Keep in mind that their fall semester courses will not be reflected on the evaluation, so you will need to determine which requirements those courses are meeting (i.e. general “divisional” distribution, general education, and potential major/minor) in order to make recommendations.
c. First-year students will register last in the queue so students should have back-ups in case courses are full when their assigned time arrives.  Alternative sections of the same course, different courses in the same department or division, different courses that meet the same general education requirement, are all good strategies.  If all of the student’s options are full the day before their registration time, they may need to make another appointment to see you.  You may also send students with scheduling difficulties to Academic Programs.
d. Students should still be looking at 100 and 200 level courses, unless their placement in a course sequence (usually in the languages) would put them in a 300-level course. 
5) Registration process.  Students will register on-line in 1600 Grand at an assigned day and time.  Student registration instructions and times are posted on the Registrar’s website, http://www.macalester.edu/registrar.   To access the system they need to enter a PIN that you will provide.  You can access your PINs from the Advisee Listing on 1600 Grand.  Be sure to select the spring term, before accessing the listing.  Detailed instructions and additional registration tips are available at http://tinyurl.com/macfac-2-9.
6) Make notes that reflect your advising suggestions in the advising file.  This will help you remember your recommendations when you meet your advisees in April for fall semester advising and it will help future advisers.  A blank sheet that you may use for advising notes is available at, http://www.macalester.edu/academicprograms/AdvisingResources.html. 
