Job Announcement
Alumni Reunion Student Workers
Reunion Weekend

(Dates of employment:  June 1- June 6, 2010)

Rate:

 $8/hour

Meals:
Meals provided when you are scheduled to work during meal time beginning Tuesday, June 1, dinner through Sunday, June 6, brunch.

Housing: 
If hired and on campus housing is needed, check the Residential Life web site (forms available April 1 – DUE by May 1).  You may be able to extend your housing contract for a fee per day starting on May 16. 
Application

Deadline:
Monday, March 8, 2010, by noon, Alumni Office, 103 Weyerhaeuser

Contact:
Andi Wulff, Special Events Coordinator, Alumni Office, x6083, wulff@macalester.edu

Send your resume to reunionworker@macalester.edu
Qualifications:
1.
Ability to handle numerous duties effectively.
2.
Ability to communicate tactfully and effectively with alumni of all ages to meet their needs.
3.
Excellent interpersonal skills to work closely with alumni/development and campus staff.
4. 
Self motivated.
5.
Detail-oriented.

6.
U.S. driver’s license required to drive golf carts.

7.
Willing to perform miscellaneous duties, sometimes at the last minute.
Duties:
1.
Develop thorough knowledge of weekend activities.

2.
Safely drive golf carts.
3.
Use a radio effectively for communication with student coordinators and/or Alumni Office staff.
4.
Possible duties would be serving as a bartender, decorator, go-fer/runner and be willing to assist staff with various miscellaneous duties; some of which are in high pressure situations and last minute crises. 
5.
Several workers will be assigned to assemble registration materials and serve as greeters at registration.

6.
Several workers will be assigned to work on the beverage crew. 
7.
Several workers will be required to assist leadership in organizing and facilitating specific tasks of workers.

8.
Help set up and take down for events during the weekend.

9.
Act as host for alumni of all ages in a cheerful and helpful manner at all times during the weekend.
10.
Agree to work assigned hours and complete all tasks cheerfully.

11.
Be a positive representative of Macalester College.

12.
Conduct yourself in a respectful and responsible manner at all times.
13.
May be asked to lift and/or carry up to 50 lbs. 
To Apply:  Submit your cover letter, resume, and three references* which must be received by noon on March 8, 2010, via e-mail to reunionworker@macalester.edu or by delivery to the Alumni Office to be considered.    
* A “reference” is a person who would vouch for your character and work ethic.  A name and a contact phone number is sufficient as a reference.  A prepared “letter of reference” is not necessary.  
