Macalester College Application for
Human Resources

% Staff Professional Leave
Name Date
Job Title
Department

Number of Years Employed by the College

Please attach a current job description to this application (the first 2 to 4 pages of a current job
analysis questionnaire are satisfactory).

1. Please briefly describe your education, training and employment history as it applies to this
application. (You may prefer to include a current resume in addition to or in lieu of
answering this question.)

2. Please describe in detail the timetable to be used for this professional leave.

3. Present the required budget for this professional leave.
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Please describe in detail the purpose of the proposed leave. Include how the leave will
benefit the College; address the criteria set forth in the policy; and describe how the
proposal fits your short term and long term professional goals. (Please do not exceed one
sheet of paper.)
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