
Key Extension Form 
 
This form may be used to extend the due date of a key(s).  This form must be signed and 
then mailed or faxed (ext. 6135) to Facilities Management. 
 
Date: 
 
 
Student Name: 
 
 
Keys to be extended: 
 
You must list the core number of each key to be extended, example: JTA9, MTC15 
 
Extended Due Date: 
 
Signed: (Dept. Chair, Supervisor) 
 
Print name: 


