BACKUP & ARCHIVE YOUR COURSES IN MOODLE

There are two steps to backing up and archiving a course in Moodle. First (steps 1a-d) you backup the course
within moodle, then (step 2) you archive the backup to your desktop machine. Itis critical to do step 2,
otherwise you haven’t really backed up your course!
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1a) To backup and archive your course, choose the “Backup...” option in your
Administration toolbar

Course backup: Test Course 101 {TC101)
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b) Press the “Continue” button and move forward.
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The next window will give you the name of the backup in the format “backup-shortname-YYYYMMDD-
time.zip” This is followed by a listing of the number of each type of data that will be backed up.
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c) Press the “Continue” button on the bottom of that screen to
move on.




Now Moodle will compress all your files into one
zip archive and give you output like the following
which tells you what was backed up

d) Press the “Continue” link on the bottom
of that screen to move forward
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Course backup: Test Course 101 {TC101)

Lastly you will be taken to the “backupdata” folder within your course’s “Files” section. This lists all of your

backups.
Name Size Maodified Action
] = backup-tc101-20040802-0915. zip 46.4Kb 18 Aug 2004, 03:19 PM Unzip List Restore Rename
[] = backup-tc101-20040803-1629. zip 555Kb 18 Aug 2004, 03:19 PM Unzip List Restore Rename
] = backup-tc101-20040826-1620.zip  156.4Kb 26 Aug 2004, 03:20 PM  Unzip List Restore Rename
[] = backup-tc101-20040903-1621.zip 83.1Kb 3 Sep 2004, 03:21 P Unzip List Restore Rename
[] = backup-tc101-20060124-0949 zip 95 6Kkb 24 Jan 2005, 0957 AWM Unzip List Restore Rename
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2) Right-click (Ctrl-click on a Macintosh) on whichever backup you would like to copy to your local machine
and choose “Save Link As...” from the contextual menu and save it to your desktop machine from the server.



