MACALESTER
Signing up for Pcard Direct Deposit COLLEGE

Business Services = Pcard

This procedure is used to set up banking information within the Wells Fargo pcard program to receive employee
reimbursements directly deposited into your personal bank account. All pcardholders may choose this option.
Employees that do not have a pcard may also request an “Out-0f-Pocket” (OOP) only login to use this option.

Click on the Personal Profile Tab
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Role:
P Cardholder

> Exit Emulation

Emulating : JEFFERS, BARBARA

Fersanal Profile Transactions Report Wiew Declines

“iew Profile | Reguest Credit Limit Change

Check the box to select using OOP feature

(Dptional. Will be used to credit F debit yvour account for
personal and £ or out-ofpocket expenses)

Lpon entering the following Automated Clearing House

information, | hereby authorize MACALESTER COLLEGE to initiate credit
and dehit entries to my checking ar savings account as

indicated at the depaository financial institution entered

helow to reimburse and § ar collect out-of-pocket and

personal expenses. This authorization is to

remain in full force and effect until MACALESTER COLLEGE

has received notification from me of its termination

in such time and in such manner as to afford MACALESTER COLLEGE
and the depositary financial institution entered a

reasonahle opportunity to act on it

@ Checking (O Savings

:count Infarmation

Bank Routing & Transit # |

Bank Account # |

Click whether Checking or Savings
Enter your bank routing# and personal bank account#
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