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View Approvals History (Finance Self-Service) 
Business Services  Procurement 

 
This form is used to view approval completed and pending for purchase requisitions that encumber funds against your 

FOAPALs. 

 

 

 Log into  and select the  tab 

 

 Click View Document from the Finance Self-Service channel 

 
 

 

 

 

 

 

The next page will look like this: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Enter RXXXXXXX in the field next to the Document Number. 

 

 Click the Approval History button to view document history. 
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In this situation the requisition has been denied. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In this situation the requisition is waiting for David Wheaton’s approval. Also listed are the approvals that have already 

cleared. 

 

 

 

 

 

 

 

 

 

 

 
 
 

Business Services 
April 2009  

Macalester College 
Saint Paul, Minnesota  


