
NoRTH International Tax Clinic

DIY-Taxes using TaxSlayer

Basic Scenario 2
An IRS FSA (Facilitated Self-Assistance) Tax Clinic

This guide is intended to assist in preparing tax year 2023 federal income tax 
returns for nonresident aliens.
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NRA with Tax Treaty
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IRS Required Disclosures
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WARNING!

• The TaxSlayer software is not “smart”!  
• Just because you can create a return that shows a particular amount of tax 

owed or a refund, or any number in any particular spot, does NOT mean that 
the return is correct.  

• It is your responsibility to correctly prepare your tax return.  
• When you sign to send it in, you are signing under penalties of perjury that 

the return is true, correct, and complete.  
• We have provided aides to assist you in this process, and opportunities to 

talk to trained volunteers about how to prepare your return, but ultimately it 
is up to you to ensure that your return is correct.

• As an IRS VITA clinic, the volunteers and organizations who assist you are not 
liable for any incorrect information in your return.

• If the return you prepare is incorrect, YOU will be responsible for any 
additional tax, interest, or penalties that you may owe the IRS or any other 
tax authorities. 
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Tax Process Overview

Nonresidents
• Get Ready

• Gather your income documents
• Confirm your return is in scope

• Do Your Taxes
• Option 1: Create and use a 

Personalized Guide
• Create your personalized guide
• Prepare your return
• File your return

• Option 2: Use tools, basic, and 
special circumstances guides

• Confirm your federal tax residency status for 2023
• Determine if you need to file a tax return
• Determine your treaty benefits
• Determine which scenarios apply to you
• Prepare your return using a basic scenario
• Update your return with any special circumstances 

scenarios
• File your return

Residents
• Get Ready

• Gather your income documents
• Confirm your return is in scope

• Do Your Taxes
• Option 1: Go straight to TaxSlayer, 

and use their built-in guide
• Option 2: Create and use a 

Personalized Guide (coming soon). 

4

Create a personalized guide 
and you’ll only get the steps 
and pages that you need to 

prepare and file your federal 
and state tax returns!

You should be 
here in the tax 
process

2024.02.11 Tax Year 2023 Basic Scenario 2

This guide is created by another organization, therefore some of the 
information may not relate to Macalester NRA filers. Please read this 
along with with ISP instructions specific to Macalester. Complete 
GTP, then the ISP Tax Survey to get special link to TaxSlayer tax 
software if you qualify.



Have you confirmed your federal tax 
residency?
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Macalester tax clients should use GLACIER’ Tax Summary Report and GTP to confirm that you are NRA for tax purposes. You can only use TaxSlayer software if 
your NRA for tax.

If you want to you can also access same information about tax residency after creating an account at this special NRA tax site, https://www.nrvtap.com/, by using 
their Am I Nonresident Alien tool, https://tools.nrvtap.com/aminra.



Have you checked your treaty benefits?  
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Macalester tax clients should use GLACIER’ Tax Summary Report and GTP to confirm any tax treaty benefits. You can only use TaxSlayer 
software if your NRA for tax.

If you want to get same information that is shown here, you can also access https://tools.nrtaxhelp.org/treatybenefits by using NRVTAP’s site, 
https://www.nrvtap.com/, and using there What Are My Treaty Benefits? tool. 



Did you enter your income documents?
Are you in the right basic scenario?
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Macalester tax clients should use GLACIER’ Tax Summary Report and GTP to confirm any tax treaty benefits. You can only use TaxSlayer 
software if your NRA for tax.

If you want to get same information that is shown here, you can also access https://tools.nrtaxhelp.org/treatybenefits by using NRVTAP’s site, 
https://www.nrvtap.com/, and using there What Are My Treaty Benefits? tool. 



Basic Scenario #2 Details

• This scenario is intended to assist in federal tax return preparation for 
nonresident aliens who have treaty benefits for wages and/or scholarships:

• May have wage income 
• This may be reported on a W-2
• This may be reported on a 1042-S form with income code 19 or 20
• Your treaty benefit either matches the amount of the 1042-S form, or you have no treaty 

benefit
• May have scholarship or fellowship income

• This would be reported on a form 1042-S form with income code 16
• Your treaty benefit either matches the amount, or you have no treaty benefit

• May have filed a federal and state income tax return last year
• May have received a state income tax refund
• May have paid additional state income tax

• If this scenario doesn’t represent your basic situation, please go back to the 
main website and choose a different scenario, or use our personalized guide 
tool to create your customized guide.  
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Special Circumstances Scenarios

• We have broken out our state tax return preparation into separate guides.  We 
have guides for the following states:

• Minnesota, Pennsylvania, North Carolina, California, Maryland, Wisconsin, Ohio
• The following scenarios are intended to expand the federal and state tax return 

preparation process for nonresident aliens who have the following special 
circumstances:

• Minnesota Property Tax Refund
• Working in multiple states  
• Investment transactions – Interest, Dividends, Capital Gains
• Wage Income with No 1042-S, or Your Treaty Benefits DO NOT MATCH
• Scholarship or Fellowship Income Not Reported on a 1042-S 
• Charitable Contributions 
• Student Loan Interest 
• Dependents  
• IRA/401(k) Distributions

• If one or more of these special circumstances applies to you, FIRST complete this 
basic scenario, and THEN complete the guides for any special circumstances that 
apply.  

9Tax Year 2023 Basic Scenario 22024.02.11
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This guide is based upon instructions provided by The NonResident Tax Help Group (NoRTH), 
https://www.nrtaxhelp.org/. Free membership through site for assistance with other state returns.



Out of Scope Income & Situations 
• Income over $79,000

• Note: this is a software limit, and you won’t be able to prepare a return if your income is over this amount. 
• Some state income tax returns. We support MN, CA, PA, NC, MD, OH, and WI returns. 

• The software supports all of the other states, but we can’t help you do them. 
• Treaty benefits for income types other than wages, scholarships, dividends, and capital gains
• Self-employment Income (1099-NEC or 1099-MISC)

• Per IRS rules, we can help with this for residents, but not for nonresident aliens. Here is a free resource 
that may help you no matter your federal tax residency status: Self Employment Tax Guide from My 
Free Taxes

• Income earned outside of the U.S.
• Amended Returns
• Prior Year (2022 or earlier) Returns
• Cryptocurrency or other digital assets

• If you have a type of income that is out of scope you can still use TaxSlayer to prepare your 
return, but we will not be able to provide guidance about the out of scope income.

• You can find reference materials for preparing your federal return / reporting out of scope 
income here:

• https://www.irs.gov/

Tax Year 2023 Basic Scenario 2 102024.02.11
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Basic Scenario 2 Steps
1. Create TaxSlayer account (must use link on member website)

2. Prepare Federal Return
• Enter Personal Information
• Enter wage information
• Enter scholarship information
• Enter state tax refund / additional amounts paid

3. Prepare State return – See Special Circumstances Guide for List of 
supported states

4. Adjust return as needed using special circumstances guide(s)

5. Review return

6. File return

Tax Year 2023 Basic Scenario 2 112024.02.11

shared by ISP after completing Tax Survey



Access TaxSlayer Software
Go to Your Member Site, Do Your Taxes tab, scroll down

2024.02.11 Tax Year 2023 Basic Scenario 2 12

Same TaxSlayer software link included in both 
personalized guide and general guide sections.  

Not for Mac NRA tax filers. 
Please skip this page. 

lphan
SKIP this page if Macalester NRA; use TaxSlayer link provided by ISP.



Accessing TaxSlayer – Make sure the link 
takes you here.
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Note:  The first 
series of steps 
you need to do all 
in one go, so don’t 
stop until we say 
that you can save 
and exit.  

2024.02.11

Do NOT go to the main TaxSlayer website to create your account!  
Your only option on that site will be to pay for your return.   
You MUST use the link in the Do Your Taxes page of the member website.

You will not be charged a fee if you are using the proper link, or you will have to delete 
your account start your return again .

To access the special Macalester TaxSlayer software, please us this link only - any other link and you will pay to file your taxes. 
Macalester College      https://www.taxslayer.com/v.aspx?rdr=/vitafsa&source=TSUSATY2023&sidn=30011096



Creating your TaxSlayer account
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If you used 
TaxSlayer last 
year you can 
enter your same 
username and 
password

2024.02.11



Creating your TaxSlayer account
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If this is your first 
time using 
TaxSlayer 
complete the 
required fields to 
create an 
account

Recommend 
entering your 
mobile phone 
number if you have 
one.  

It will be required 
for e-filing.

2024.02.11



If you entered a phone number you’ll get a 
verification code
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Enter the code, or 
you can skip and do 
it later if needed.

If you skip you should get an 
email asking you to verify your 
account that way.

Note:  Codes can 
take several 
minutes to show up 
on your phone
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Leave blank!

It’s not a big problem if 
you do sign, you’ll just get  
“offer” emails from 
TaxSlayer if you do



If you used TaxSlayer last year, you can enter your 
SSN/ITIN to copy your prior year information over.  
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If this is your first time using TaxSlayer 
you won’t get this screen
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You might get this screen.
We haven’t verified it for 2023, but it might save you a little time 
if you want to try!  If you do that you’ll need to figure out where 
to rejoin the guide.  If you skip then just go to the next page.



Tax Year 2023 Basic Scenario 2 21

If you have 
multiple first or 
last names and 
they can’t fit into 
this field, enter 
all that you can.  
If you filed a 
return last year, 
you should use 
whatever you 
entered for that 
return.

First letter of 
your middle 
name.  If you 
don’t have a 
middle name just 
leave blank

2024.02.11

Put your visa 
type:  Student, 
Researcher, etc.

Use LEGAL NAME and other information on passport.
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Double-check to make sure you 
spelled your name correctly, that your 
SSN/ITIN is correct, and put in your 
birth date (MM-DD-YYYY) accurately.  

These are very common reasons for a 
return to be rejected during e-filing.  

Confirm all boxes, 
then continue

2024.02.11



Use the address of where you are 
currently living.  

If you want, you can designate a 
different address that is outside of the 
U.S. to have your refund check sent 
to.  This is done later in the return 
process.   

You can update your address with the 
IRS/State Dept. of Revenue if/when 
you move.

Fill out all boxes, 
then continue

Enter Part-Year 
Resident for now – 
you will enter your 
actual state 
residency status in 
the state section

Generated on 2026/03/24, 18:33 (UTC) 22 of 166 Copyright © 2026: The NonResident Tax Help Group
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Do NOT put a check mark 
in this box!  

2024.02.11

Generally, put an “X” in the 
box if it applies to you.

Crypto?
At any time during 2023, did you: (a) receive (as a reward, 
award or payment for property or services); or (b) sell, 
exchange, gift or otherwise dispose of a digital asset (or a 
financial interest in a digital asset)?

Check to see 
language options!



Do NOT click ‘BACK”

Do NOT click

Don’t see “Non-resident Alien” under Filing Status? You have accidentally clicked on a 
wrong button and are in the wrong software package.  
Do the following to fix it:

1. Click on the “Save & Log Out” button in the left menu bar.
2. Then log back in using your username/password.
3. In the left menu bar, click on Settings > Transaction History.
4. Select “Chose wrong package” from the drop-down menu.
5. Then click on the “Clear Your Return and Restart” button. 
6. Start over your return and read this guide from the beginning!

Generated on 2026/03/24, 18:33 (UTC) 24 of 166 Copyright © 2026: The NonResident Tax Help Group
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Remember – married is married – it doesn’t matter who 
your spouse is or where they are living!  If you are married 
to someone you must use the married status.

You are single

Generated on 2026/03/24, 18:33 (UTC) 25 of 166 Copyright © 2026: The NonResident Tax Help Group
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There is NO option to enter 
any Spouse Information

This is not a problem for your federal return!
Nonresident aliens cannot file joint returns to their spouse.  

As long as you select Married Nonresident Alien at the beginning, that’s all you need 
to do for your federal return.

This is bad news for some state returns.  
For TY2022 returns, if your spouse had a SSN/ITIN then you could efile your state 

return for some states.  For TY2023 year all married nonresident aliens cannot efile
their state through TaxSlayer.  You’ll need to either to paper file your state return, or 
use a direct e-file system if your state has that.  We’ll cover your options in the filing 

guide.
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Notes:  
A spouse is never a dependent.  This is for tax dependents, not visa (-2) dependents

You must be from Canada, Mexico, India, or S. Korea to claim an exemption for your dependent.  Your 
dependent must be a citizen or resident alien for 2023 and have a SSN or ITIN.   This is quite unusual. 

This scenario answer is NO
If you think your answer should be YES, go ahead and complete your return using this basic scenario, 
and then see special circumstances guide for dependents for further details and guidance.

Select No

2024.02.11
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Select which 
applies to 
you

Note:  most people will not have received an Identity Protection PIN

2024.02.11
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Confirm that your 
information is correct, 
and then continue!  

lphan
Double check this is Nonresident Alien!
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If you continue through this process here you will 
get warning messages when you are ready to file to 
confirm you have entered all documents.
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Note:  You are now at the point where you can save and 
exit the return, and come back later if needed.2024.02.11
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Note:  You should 
see 2023 American 
Pledge on the top 
left of your screen.  
If it has something 
else this means that 
you are not in the 
free version of the 
software.  Contact 
us at your member 
support email and 
we’ll walk you 
through fixing the 
issue.  
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When you log back in to TaxSlayer:

2024.02.11 Tax Year 2023 Basic Scenario 2 37

Select which 
method you prefer

If you skipped the code 
before, you’ll need to do it 
when you log back in.



Enter your code
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Note:  Codes can 
take several 
minutes to show up 
on your phone
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Entering Personal 
Information
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Click on Basic Information

2024.02.11
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Individual Select country, if multiple choose closest connection.  
Not U.S. – if you are a citizen you are not a 
nonresident alien, and you are using the wrong form

Your country of tax residency is the country you lived in prior to coming to 
the U.S. on your current visa. It is usually the country of your citizenship, 
but that is not a requirement. A temporary visit (such as for a vacation) to a 
country does not establish tax residency.  It cannot be the U.S.

Other Not Listed

Nonimmigrant Visa

Visa type for your most recent U.S. entry:  F-1, J-1, etc.

Check box if any apply.  
Note:  entering green card lottery is not applying for a 
green card.  Winning lottery is!

2024.02.11

Notes:  
This will be the visa on your I-94.
This should be an F/J/M/Q visa.

Example of what to put IF you changed your visa

Studying in another country may not establish tax residency. 
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Note:  Use output from the “Am I A Nonresident 
Alien” tool for the Days Present boxes.  

If you previously filed a tax return, check 
box and enter year and form.  

Check box if any apply.

2024.02.11

Mac people use  the 
GLACIER Tax Summary 
report for assistance or 
GTP produced Form 
8843, Part I, Line 4a for 
the days present in the 
U.S.
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Enter address if you 
want a refund check 
mailed to an address 
outside of the U.S.

Check box if any apply (usually no).

Leave blank!  

Check box if yes, otherwise leave 
blank.  This would be very unusual.

2024.02.11
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Mac people use  the GLACIER Tax Summary report 
for assistance or GTP produced Form 8843, Part I, 
Line 4a for the days present in the U.S.
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Enter first date present in U.S. during 2023.  Either 
date you entered during 2023, or 01/01/2023 if you 
were already here at start of 2023.

If you left the U.S. during 2023 
enter the date departed, otherwise 
leave blank.

Enter the information for your first visit to the U.S. during 2023.
You can enter additional visits after this step.

2024.02.11
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If you have more entry/exit dates 
during 2023 click here to enter them.

When all 2023 visits 
entered, click continue

Click here to edit or 
delete this info.

2024.02.11
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Back to Main Page

2024.02.11
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Click on Federal Section

2024.02.11
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Click on Miscellaneous Forms

2024.02.11
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Mac people use  the GLACIER Tax 
Summary report for assistance or GTP 
produced Form 8843, Part I, Line 4a for 
the days present in the U.S.
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Should already be filled out, go back and change 
under person info schedule OI if incorrect

Should already be filled out, go back and change 
under person info schedule OI if incorrect

Should already be filled out as the country you previously selected. 
Go back and change under person info schedule OI if incorrect

Date of your ILUVW�HQWU\ on this 
visa��&KHFN�*ODFLHU�7D[�3UHS�
�*73��)RUP������OLQH��D

Select Yes or No.  Does not copy a “yes” from your personal information you already 
entered on the schedule OI.  If yes, will ask for date of change (new visa date).

Current visa type (F1, etc)

Country that issued your passport.  If multiple, the 
one you used for your student visa.

Current Passport #2024.02.11

Note:  This will be the visa on your I-
94. This should be an F/J/M/Q visa.

Mac people use  the GLACIER Tax Summary report for 
assistance or GTP produced Form 8843, Part I, Line 4a for 
the days present in the U.S.
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Note:  Use output from 
the “Am I A Nonresident 
Alien” tool for the Days 
Present boxes.  

Once all information entered

2024.02.11

Your data does not copy 
over, so you need to re-enter 
it

Mac people use  the GLACIER Tax Summary report 
for assistance or GTP produced Form 8843, Part I, 
Line 4a for the days present in the U.S.

Use GTP produced From 8843, Part I, Line 4b 
for the days you claim you can exclude. 

lphan
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F-1 or J-1 Student visas

2024.02.11

J-1 Non-student visas 
skip the next 2 slides
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Enter your school information

Enter the name and contact 
information from your I-120 OR 
of the director of your degree 
program.

2024.02.11

Mac students:

Tel: 651 696 6992
Director: Luyen Phan
1600 Grand Ave
St Paul, MN 55105

lphan
20

lphan
or DS-2019
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If you were present any other 
years with an F/J/M/Q visa, say 
“yes” and enter the visa you 
held.  If you had a different type 
of visa say “no”

Once all 
information 
entered

Answer Yes or No 

2024.02.11
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J-1 Non-Student visas

2024.02.11
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Enter your school information

Enter the name and contact 
information from your DS-2019 
OR of the director of your 
program.

2024.02.11
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If you were present any other 
years with an J or Q visa, say 
“yes” and enter the visa you 
held.  If you had a different type 
of visa say “no”

Once all 
information 
entered

Answer Yes or No 

2024.02.11



Tax Year 2023 Basic Scenario 2 642024.02.11



Tax Year 2023 Basic Scenario 2 652024.02.11



Tax Year 2023 Basic Scenario 2 66

Back to Main Page

2024.02.11

If you can’t skip this, select “No” 
in most cases. 



Basic Scenario #2 Details - Reminder

• This scenario is intended to assist in federal tax return preparation for 
nonresident aliens who have treaty benefits for wages and/or 
scholarships:

• May have wage income 
• This may be reported on a W-2
• This may be reported on a 1042-S form with income code 19 or 20

• May have scholarship or fellowship income
• This would be reported on a form 1042-S form with income code 16

• May have filed a federal and state income tax return last year
• May have received a state income tax refund
• May have paid additional state income tax

• We’re now going to enter the income information for each of these 
types of income / documents.  

• First, we’ll enter the income document(s)
• Second, we’ll enter the treaty benefit (if you have it)
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Entering wage income 
reported on a W-2
If you have this document, not everyone does.

If you don’t have this document, then skip to section on entering wage 
income reported on a 1042-S 

If you have no wage income, you can skip directly to the section on 
scholarships 

Your employer (whoever paid you) will send you this document. 
You do not create this document yourself.
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go to pg 76, if you have income 
reported on 1042-S.  

go to pg 96, if you have scholarship income 
reported on 1042-S.
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Click on Federal Section to enter income

2024.02.11
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The federal income section has a 
long list of potential income forms 
and types you might have received

2024.02.11



Enter W-2 information directly from form.  
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READ THIS BEFORE TYPING:
- If any text is more than 35 characters, 

abbreviate it - just type until you run out of 
available character spaces!

- Enter the W-2 information EXACTLY as you 
see it from your paper W-2. Key in what you 
see.  

- Every box on this screen has a letter or 
number that matches a corresponding box 
on your paper W-2. (e.g. enter information 
in box b from your paper W-2 into box b 
here in the software).

- Scroll down to finish W-2 entry

- If you miss any required entries  you’ll get 
an error message and the top, and the 
problem boxes will be outlined in red with 
the error message.

2024.02.11



Continue entering information as it shows on 
your W-2 form.
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Put what is on 
form, even if not 
your current 
address

2024.02.11



Make sure to enter the state portion of your 
W-2! 
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When all info entered, 
click continue

2024.02.11
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If you have more W-2 Forms to enter

When all W-2 forms 
entered, click continue

Click here to edit or 
delete this info.
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Back to Main Page
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Entering wage income 
reported on a 1042-S

If you have this document, not everyone does.  
If you don’t have this document, then skip to section on scholarships

You do not create this document – whoever paid you will send it to you.
Remember this won’t show up until ~March 15th.
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go to pg 96.

TextXXXXXX

lphan
If Mac student and received 1042-S, Income Code 23 for gift card, monetary prize or award, etc, DO NOT report here, follow instructions elsewhere to report properly 1042-S, Income Code 23 income and tax paid.  



Tax Year 2023 Basic Scenario 2 77

Click on Payments & Estimates

2024.02.11
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Enter 1042-S information directly from form.  
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READ THIS BEFORE TYPING:
- If any text is more than 35 

characters, abbreviate it!

- Enter the 1042-S information as 
you see it from your paper form. 
Not all boxes may be filled out –
just enter whatever is on the form.

- Scroll down to finish form entry

- If you miss any required entries  
you’ll get an error message and 
the top, and the problem boxes 
will be outlined in red with the 
error message (also outlined here 
in red)

Box 3 – Usually is Chapter 3

Box 3b

Boxes along top of form

Box 1

Box 2

Box 5

Box 6

Box 7a

Box 82024.02.11

Box 3a.  If it is blank 
/ empty, enter 00

At top of form
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Box 11

Box 10

Box 9

Box 12d

Box 12a

Box 12b

Box 12c

Box 12e

Box 12g

Box 13f

Box 12h-12i

Box 13g

Box 13h

Box 13i

Box 13j

Box 13k

Box 14a

Box 14b

2024.02.11
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Box 16a

Box 16b

Box 16d

Box 16e

Box 16c

Box 17c

Select state if 17a is not blank

Box 17a
Usually blank

This Section Usually Blank

When all info entered, 
click continue

2024.02.11
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Click here to edit or 
delete this info.

2024.02.11
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Back to Main Page
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Entering treaty exemption 
for wage income 

(benefit matches 1042-S)
If you have this treaty benefit, not everyone does.

If you do not, skip to the scholarship section if you have a scholarship, or go 
on to the State Income Tax Refund or Payment section if you do not have a 

scholarship.
You should have already determined your treaty benefit information.  

If you haven’t done that yet, go do it now!
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go to pg 96 scholarship.

go to pg 130 State Income Tax Refund or 
Payment secton.

lphan
If Mac student and received 1042-S, Income Code 23 for gift card, monetary prize or award, etc, DO NOT report here, follow instructions elsewhere to report properly 1042-S, Income Code 23 income and tax paid. 
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Example for a student whose 
treaty benefit matches their 
income documents

This Tax Treaty Benefits tool is accessible from another website, https://tools.nrtaxhelp.org/treatybenefits



2024.02.11 Tax Year 2023 Basic Scenario 2 86

Example for a J-1 teacher whose 
treaty benefit matches their 
income documents

Because there is no limit on their treaty benefit amount, and all of 
their income of this type is reported on a 1042-S, this is a match
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Click on Basic Information at Main Page
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Select country of tax residence

Number of months you previously claimed this treaty on a tax return 

Number from 1042-S box 2

Select treaty article from My Treaty Benefits results

2024.02.11

For the Number of months you previously claimed this treaty: 
If you filed last year, use last year’s number from your schedule OI + 12
If you didn’t file last year, leave blank
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Click here to edit or 
delete this info.

2024.02.11

Example only, your country / 
benefit may be different.
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Back to Main Page
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This completes entering 
wage income and  treaty 

benefits for wages
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Entering scholarship income 
reported on a 1042-S

If you have this document, not everyone does.  
If you don’t have this document, then skip to State Income Tax Refund or 

Payment section
You do not create this document – whoever paid you will send it to you.

Remember this won’t show up until ~March 15th.
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Mac students check GLACIER if you have Form 1042-S (income code 16 for scholarship) in Box 1, top left-hand corner.

go to pg 130.

lphan
If Mac student and received 1042-S, Income Code 23 for gift card, monetary prize or award, etc, DO NOT report here, follow instructions elsewhere to report properly 1042-S, Income Code 23 income and tax paid. 
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Click on Payments & Estimates

2024.02.11
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Enter 1042-S information directly from form.  
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READ THIS BEFORE TYPING:
- If any text is more than 35 

characters, abbreviate it!

- Enter the 1042-S information as 
you see it from your paper form. 
Not all boxes may be filled out –
just enter whatever is on the form.

- Scroll down to finish form entry

- If you miss any required entries  
you’ll get an error message and 
the top, and the problem boxes 
will be outlined in red with the 
error message (also outlined here 
in red)

Box 3 – Usually is Chapter 3

Box 3b

Boxes along top of form

Box 1

Box 2

Box 5

Box 6

Box 7a

Box 82024.02.11

Box 3a.  If it is blank 
/ empty, enter 00

At top of form
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Box 11

Box 10

Box 9

Box 12d

Box 12a

Box 12b

Box 12c

Box 12e

Box 12g

Box 13f

Box 12h-12i

Box 13g

Box 13h

Box 13i

Box 13j

Box 13k

Box 14a

Box 14b

2024.02.11
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Box 16a

Box 16b

Box 16d

Box 16e

Box 16c

Box 17c

Select state if 17a is not blank

Box 17a
Usually blank

This Section Usually Blank

When all info entered, 
click continue

2024.02.11



Tax Year 2023 Basic Scenario 2 102

Click here to edit or 
delete this info.

2024.02.11
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Back to Main Page
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Entering treaty exemption 
for scholarship income 

(benefit matches 1042-S)
If you have this treaty benefit, not everyone does.

You should have already determined your treaty benefit information.  
If you haven’t done that yet, go do it now!
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lphan
If Mac student and received 1042-S, Income Code 23 for gift card, monetary prize or award, etc, DO NOT report here, follow instructions elsewhere to report properly 1042-S, Income Code 23 income and tax paid. 
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Example for a student whose 
treaty benefit matches their 
income documents

Because there is no limit on their treaty benefit amount, and all of 
their income of this type is reported on a 1042-S, this is a match
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Click on Basic Information at Main Page
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If you have already entered treaty benefits for 
wages, click the + to enter benefits for your 
scholarship

If this is your first treaty benefit, you won’t get 
this page, so skip to the next guide page

2024.02.11

Example only, your country / 
benefit may be different.
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Select country of tax residence

Number of months you previously claimed this treaty on a tax return

Number from 1042-S box 2

Select treaty article from My Treaty Benefits results

2024.02.11

For the Number of months you previously claimed this treaty: 
If you filed last year, use last year’s number from your schedule OI + 12
If you didn’t file last year, leave blank
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Click here to edit or 
delete this info.

2024.02.11

Example only, your country / 
benefit may be different.
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Back to Main Page

2024.02.11



Entering your taxable 
scholarship income into your 

tax return
Yes, you have to do this step!

You enter the 1042-S document, and then enter the information again
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lphan
If Mac student and received 1042-S, Income Code 23 for gift card, monetary prize or award, etc, DO NOT report here, follow instructions elsewhere to report properly 1042-S, Income Code 23 income and tax paid.  



A note about how scholarships are taxed

• Scholarships that are used for tuition or required books and fees are not 
taxable income for everyone (called qualified scholarships)

• Usually schools will not provide a 1042-S for this type of scholarship
• Shown in your student account statement
• Sometimes called a tuition waiver or fee waiver.

• Scholarships that are used for all other things, such as room and board, or 
any other personal expenses

• If you have a treaty benefit, the scholarship is not taxable
• If you have no treaty benefit (like India), the scholarship IS taxable

• If you had a taxable scholarship, but spent some of the money on required 
tuition, books, or fees, you can not pay tax on that portion of the 
scholarship.

• If this applies to you, go figure out that amount NOW.  
• You must be able to document this with receipts if the IRS asks.

Tax Year 2023 Basic Scenario 2 1162024.02.11

Macalester

Doesn’t apply to most Mac students since money goes directly to pay tuition, room and board, etc. 
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Click on Income

2024.02.11
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Scroll down to 
Scholarships and 
Fellowship Grants



2024.02.11 Tax Year 2023 Basic Scenario 2 119

Enter total amount of 
scholarship from form 
1042-S box 2
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Back to Main Page

2024.02.11



Entering the part of your 
taxable scholarship that you 
spent on tuition, required 

books or fees
If this does not apply to you, skip to State Income Tax Refund or Payment 

section

Note:  You can only enter expenses up to the total amount of your taxable 
scholarship.  Although the software won’t stop you, claiming more expenses 

than your scholarship is not permitted under IRS regulations.
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Not common situation with Mac students since scholarsip generally go to direct payments for 
tution, room, or board. If did happen need to show receipt paid for books, etc. 

go to pg 130.
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Click on Income

2024.02.11
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Scroll down to Less 
Common Income
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Select Other Income

Write “QualifiedEducationExpense”

Enter amount of scholarship spent on required tuition, 
books, and fees as a NEGATIVE number

There is a 25 character limit for the description box.  If 
you enter the above with no spaces it will fit.

Not common situation with Mac students since scholarship generally paid to tuition, room, or board. 
If did happen need to show receipt paid for books, etc. 
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Back to Main Page
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This completes entering 
scholarship income
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Entering state income tax 
payment made during 2023.

The best document for this information is a copy of your state tax return 
from last year, along with your bank / card statements for proof of 

payment.  Only amounts you actually paid can be entered.
If you didn’t pay additional state tax with your state tax return last year, 

you can skip to state refund section.
If you didn’t get a refund, you can skip to the end section.
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go to pg 140. 

Text

lphan
2024

lphan

lphan
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Example MN Return

Additional tax 
you should 
have paid

2024.02.11
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Click on Deductions

2024.02.11
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Enter amount of tax paid with your state return

2024.02.11

from last year.
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TaxSlayer shows $0 here but the data is properly 
entered and will be used in the calculations if you 
are itemizing.    
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Back to Main Page
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Entering state income tax 
refund received during 2023.
The best document for this information is a copy of your state tax return 

from last year.  If you can’t find that you can try checking your bank 
statements, or use the state Dept. of Revenue website.

You will also need to use information from your 2022 federal return
If you didn’t file a state tax return last year, you can skip to the end 

section.
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lphan
2024



Steps for State Tax Refund

1. Confirm amount of state tax refund
2. Confirm amount of state & local tax paid you included in your 

itemized deductions
3. Determine if your state tax refund is taxable
4. Enter taxable refund into TaxSlayer
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Example MN Return

1.  Confirm 
Refund Amount

2024.02.11

You can also 
check your 
bank 
statements to 
confirm you 
received this 
amount!



2.  Confirm state & local tax in itemized 
deductions
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Here is where 
to find your 
state and local 
tax deduction 
information on 
your 2022 
federal return



4.  Determine if your state tax refund is 
taxable

• If line 11 AND line 15 are BOTH greater than 0 (zero or blank)
• Your state tax refund is taxable
• See how to enter it on the following pages

• If line 11 EQUALS 0 (zero or blank)
• Your state tax refund is NOT taxable
• Skip to the next section

• If line 11 is greater than 0 AND line 15 equals 0 (zero or blank)
• Your state tax refund is partially taxable
• Email us and we will help you figure out how much is taxable.  Go to your 

member homepage, click on “Get Help”, and send an email to the address listed 
on that page
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Click on Income

2024.02.11
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Not all states 
send out forms 
1099-G for state 
income tax 
refunds.  Even if 
you didn’t get 
that form this is 
where you enter 
that amount.

2024.02.11
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Enter the amount of state 
income tax refund.   

Enter filing status from last year:  single or married 
filing separately
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Back to Main Page

2024.02.11



This completes entering 
state income tax refunds and 

payments
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If you received gift card from Mac, reported on 1042-S Income Code 23, or 
award from other organization, i.e., Hack the Gap, this taxable income has 
to be reported. 

From TS menu>Federal>Income>Less Common Income>Other Incone 
Not Reported Elsewhere

Page 149A



1. Enter OTHER INCOME
Whether or not you get 1042S, Income Code 23, or a letter/document stating how 
you received as prize or award, you report income amount here. If you got more 
than one prize or award, add up the total income you received. If you got giftcard for 
$71 Income Code 23, and Hack the Gap prize of $600, then you enter total of $671 
since TaxSlayer may not allow you to enter each amount separately.

2. Enter DESCRIPTION “Award” and total amount of other income.

3. Enter TAX WITHHELD if any on next slide.
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Enter TAX withheld if any
If you had federal tax withheld, report that tax withheld under TS menu>Payments 
& Estimates>Other Federal Withholdings> and enter amout in this field.

If you got 1042S Income Code 23, look at Box 7a and report the amount of federal 
tax withheld, e.g, $21, or check any documents you got that reports tax withheld 
under this section “Other Federal Withholdings (not from Form 1099)”.

Page 149C



Congratulations!
This completes preparing your federal return using the 

Basic Scenario 2 Guide
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Next Steps

• Prepare your state return.  
• Our state guides are on the member site, under Do Your Taxes, scroll down to the 

special circumstances guides section  
• We have guides for

• Minnesota
• Pennsylvania
• North Carolina
• California
• Maryland
• Wisconsin
• Ohio

• Update your return with any other special circumstances guides that apply

• File your tax return
• Filing instructions guide is on the member site 
• Go to Do Your Taxes to access the link to this guide to complete your returns and 

file them with the tax authorities
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